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Article I.  Name
The name of the student organization that represents the student body shall be the Criminal Justice Club of United Tribes Technical College, hereafter referred to as CJ CLUB.

Article II.  Purpose

Purpose Statement: to promote a democratic form of student government, to provide students a forum for student issues, to offer the opportunity for leadership development in the individual, and to promote social, cultural, educational, and recreational activities for students of United Tribes Technical College.

Article III.  Membership
The CJ CLUB of UTTC shall be consist of:

1) The Executive Committee, consisting of President, Vice-President, Secretary, Treasurer, and the Student Representative; and,
2) The General Membership, consisting of all Executive Officers and Representatives elected.

Section 1. In the case of vacancy in the office of the CJ President, the line of executive succession shall be the CJ Vice-President, followed by the CJ Secretary and Treasurer.

Section 2. In the case of a vacancy of any other position, the CJ President may appoint an interim member from the student body to serve until the vacancy is filled (see Section 5). After the next election, the interim member, if they served on the CJ Committee prior to their appointment, will return to their respective seat.

Section 3. After either dismissal by the CJ Committee or official receipt of the resignation of any CJ member, the CJ Officers shall select a successor from among the student body. The CJ President shall make the appointment. The appointee must meet all membership qualifications for the vacant position. This candidate must be confirmed by a simple majority vote of the members of the CJ Club.

Section 4. No member of the CJ Club shall hold more than one elected CJ office at any time. 

Section 5. Members appointed to any position on the CJ Committee before the spring election shall serve until the next regularly scheduled election. Members appointed after the spring election shall serve the remainder of the term.

Section 6. All Executive Officers of the CJ Officials shall not miss more than two consecutive meetings without approval of the CJ Officers. If an Officer has missed more than two meetings, the CJ Officials will declare the seat vacant and fill the position. 

Section 7. All Representatives serving on the CJ Committee shall not miss more than three consecutive meetings without approval by the Executive Officer of the CJ Club. If a Representative has missed more than three meetings, the CJ Officials will declare the seat vacant and appoint a new member who shall serve until the next election. 

Section 8. Any CJ Club members removed from membership have the right to appeal as outlined in the UTTC Student Code of Conduct. 

Article IV.  Officers
1) Titles:  The CJ Club shall have the following officers elected from the student body:
a. President
b. Vice President
c. Secretary/Treasurer
d. Student Representatives (2)

2) Qualifications:
a. Students elected or appointed to any position on the CJ Committee are required to have and maintain a cumulative 2.5 GPA, except for first-year students with no credit (0 credit hours), and maintain a “C” or higher in all current courses. 
b. Members of the student body who serve on the CJ Club must maintain full-time status at the time of election or appointment through the duration of their term in office. Full-time status is defined as enrolled for a minimum of twelve (12) credit hours.
c. Students who serve on the CJ Club must be free of any disciplinary violations as defined in the UTTC Student Code of Conduct. 
d. UTTC employees are not eligible to serve on the CJ Club.

3) Duties of Officers:
a. The President:
1. Appointing persons to perform tasks and following through to make sure it is done correctly and completely.
2. Must attend every meeting and supervise effectively.
3. Proactively give/take feedback to/from other officials.
4. Understand all aspects of what the club is trying to accomplish and monitor progress.
5. Organize and plan meetings and activities; set agenda.
6. Maintain effective communication with other officials.
7. Recruit and retain all members to be active and involved.
8. Set weekly and monthly goals.
9. Prepare duties and goals for your successor in the following year.
10. Be the primary contact for the club; external spokesperson.
11. Maintain current contact list.
b. The Vice President:
1. Maintain continuous contact with president and other elected officials.
2. Must be up to date on all communications and events.
3. Take over president’s role in the event of their absence.
4. Assist in oversight of the club, such as fundraising and event planning.
5. Work with Treasurer to prepare annual budget.
6. Monitor club’s financial status.
7. Scheduling locations for meetings and events.
8. Coordinate with Treasurer for fundraising efforts.
9. Must be present at all meetings.
c. The Secretary/Treasurer:
1. Take minutes at every meeting; send copy to officials.
2. Maintain history for academic year; take pictures proactively.
3. Verify purchase request.
4. Assist with projects, events, and meetings.
5. Maintain communication between all officials through emails, letters, and text/phone calls.
6. Maintain financial records.
7. Give updated status on finances.
8. Must be present at meetings
9. Making purchases and maintaining records of purchases.
10. Maintain communication with officials.
11. Overseeing all money transactions to advisor.
d. Student Representatives: 
1. Must attend all student government and club meetings.
2. Inform student government of all upcoming activities.
3. Address issues from CJ Club to SGA.
4. Maintain minutes from the interactions from student government.
5. Maintain communication with all officials.


Article V.  Elections
Section 1. In the spring semester, an election shall be held with the purpose of filling the following positions: the Executive Committee, including the President, Vice-President, Secretary, Treasurer; and the Representatives. Nominations for open positions will be advertised for a minimum of two (2) weeks and are open to all eligible members of the criminal justice club.
Section 2. All positions not filled by election during the spring shall be elected in the fall. The elections must be held no later than the fourth week of the fall and spring semesters. Each academic program may appoint one interim Representative to serve on the SGA until the position is filled if there are no qualified applicants for positions.
Section 3. The candidates for office shall be elected to the SGA upon receiving the most votes cast in an at-large election of the student population and confirmation on part of the candidate.

Article VI.  Terms of Office
Section 1. The successful candidates elected during the spring semester shall be installed during the Student Awards Banquet or no later than the week immediately following the election. Successful candidates elected during the fall shall be installed in office at the meeting following the completion of the election.
Section 2. Members elected during the spring shall serve the beginning of the fall semester until the end of the spring semester following their election.
Section 3. No Executive Officer may hold the same elected position more than two (2) years total.

 
Article VII.  Membership Meetings
Section 1. Quorum for regular meetings shall be a simple majority of the total voting membership of the SGA.
Section 2. The parliamentary manual for all SGA meetings and committees shall be Robert’s Rules of Order, latest edition.
Section 3. The SGA shall convene regularly during the fall and spring semesters. 
Section 4. The SGA President, or the Vice-President acting on behalf of the President with a minimum 24-hour notice, may call a special session. Quorum for special sessions shall be a majority of the total voting membership of the SGA. A special session consists of the President, Vice-President, Secretary, Treasurer, and one Representative from each one of the academic programs, with each having the right to vote in a special session meeting. A special session is also referred to as a closed session meeting.
Section 5. Proxy votes are not allowed at any SGA meeting or committee meeting.
Section 6. All votes before the SGA require a simple majority of those present and voting to pass, unless otherwise stated.
Section 7. All regular SGA meetings must be open to the public and public comment and publicly recorded.


Article IX: Responsibility of Committee
1) The CJ CLUB shall abide by all applicable policies instituted by UTTC.

Article X: Amendments
1) These bylaws may be amended by a vote of two-thirds of the CJ Club membership present at any regular meeting with a quorum or at a special meeting called for that purpose.  The membership shall be notified of adopted bylaw amendments by the most feasible means.
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